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Job Description – Treasurer 
 

Accountable to: Board of Trustees 

Job summary: 
 
To manage and coordinate the Clubs financial and accounting activities. 
 

Job role:  

To monitor the financial administration of the Club, reporting to the Board of Trustees at regular 
intervals on its state of financial health, in line with best practice, and in compliance with the 
governing documents and legal requirements. Ensure appropriate control structures are in 
place to safeguard the best interests of the stakeholders of the Club 

 

Job role:  

➢ Overseeing and presenting forecasts, internal management accounts and annual 
financial statements to the Board of Trustees; 

➢ Leading in the Board’s duty to ensure that proper accounting records are kept, financial 
resources are properly controlled, invested and economically spent, in line with good 
governance, legal and regulatory requirements 

➢ Leading in the development and implementation of financial reserves, cost‐
management and investment policies 

➢ Ensuring payroll obligations are met including (but not limited to) paying staff on time 
(including any relevant bonuses), ensuring pay rates adhere with relevant legislation (eg 
minimum wage), ensuring pension obligations are met 

➢ Ensuring bills are paid on time, invoices are raised correctly and that payments are 
chased and collected (working with relevant other Trustees/Staff) 

➢ Ensuring statutory payments (Tax, NI, VAT) are calculated correctly and paid on time 
➢ Liaising, where applicable, with the appropriate member of staff/volunteer responsible 

for the financial activities of the organisation 
➢ Chairing any Finance Committee in line with byelaws, standing orders and terms of 

reference, and reporting back to the Board of Trustees 
➢ Monitoring and advising on the financial viability of the Club 
➢ Overseeing the implementation of and monitoring specific financial controls and 

adherence to systems 
➢ Advising on the financial implications of the Club’s Strategic Plan 
➢ Overseeing the Club’s financial risk‐management process 
➢ Acting as a counter signatory together with Honorary Secretary on applications for 

funding. 
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➢ Board‐level liaison with the external auditors on specific issues such as the Auditors’ 

Management Letter and the related board representations. 

 
 

 
 

Person Specification 
 

 

Requirement 
Essential Desirable 

Education, training 
and qualifications 

None Qualified Accountant 

Skills and knowledge 

Understanding of accounts 

and accounting 

Understanding of Charity 

Finance 

Welsh Speaker 

Understanding of appropriate 
financial controls 

Experience  Previous role in a similar position 

Personal attributes 

Attention to detail 
Doggedness- a willingness to 

continue to chase 
internal/third parties for the 

appropriate outcomes 

Ability to manage multi tasks to 
meet tight deadlines 

Other special 

requirements 

A commitment to the 

development of the club as a 
community asset 

Ability to dedicate significant 
time/resources to the role 
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